Placing a stop payment in Business Online Banking

1. Once logged in to Online Banking, from the Home screen, select Checks & Deposits
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2. Select Stop Payments.
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3. The user has the ability to create a new stop payment or search a prior request.
4. To create a stop payment, enter the required information and click Preview stop payment.
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Create a stop payment * ® For one check

Check number *

Amount”

Date B SELECT
Payee
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* Indicates required field

Preview stop payment




5. Review the information and click Complete stop payment.

T

Account DEMO MONEY MARKET
Check number 1234

Amount $1.00

Date Sep 07, 2021

Payee Mr Customer

Reason Reissued

Complete stop payment

Review Prior Stop Payment Placed

1. Select from the account drop down. Stop payments expire after 6 months. If user is unable to
locate, the request has expired.

Issued Stop Payments

Account DEMO MONEY MARKET v
Check number Amount Payee Expires
Hide details & 1234 1.00 Mr Customer Mar 08, 2022

Item date Sep 07, 2021
Issue date: Sep 07, 2021
Issued by

Reason Reissued




